
Guidance for Success Stories

Success stories can be developed any time during the year, but should be completed by the end
of December. They usually address a problem area where a suite of technologies provides a
solution to the problem, but are sometimes used for other technology solution topics. A member
of the Headquarters Communication Team will work with each focus area to complete the
stories.  Success stories are four, six, or eight pages in length depending on the number of
technologies profiled.  The following format applies to all.

1. Cover page

− title of success story

− picture of problem being worked and/or technology solution

− One inch diameter DOE seal followed by:U.S. Department of Energy
Office of Environmental Management

Office of Science and Technology

2. First page

− “Problem:” followed by one to two paragraph description in layman’s terms (w/ optional
problem photograph if available)

− “Solutions:” followed by one to two paragraph description in layman’s terms

− “Benefits:” followed by bullets describing the benefits in terms of faster, better, cheaper
(should be consistent with TMS benefit codes)

3. Pages two through seven (may not have this many depending on number of technologies
profiled)

− profile technologies that address the subject problem

− reference technology identification number (OST/TMS ID 000)

− paragraph description s of technologies in layman’s terms

− “Benefits” followed by bullets describing the benefits of the technologies in terms of
faster, better, cheaper (should be consistent with TMS benefit codes)

4. Last page

− “For More Information:” listing DOE POCs (name, DOE office, phone number, e-mail
address) and applicable web page addresses, including the OST Web page
(http://ost.em.doe.gov).

5. Production will be done at Headquarters.  This includes design/layout, printing, and
distribution. (NOTE:  A completed version with appropriate focus area and office director
signatures will be required before being printed.).
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